02.04.2026
From

The Head of the Department

Department of Architecture

Meenakshi College of Engineenng

Chennai - 78

To

The Principal

Meenakshi College of Engincering
Chennai - 78

Sub : Request for grant of Compensatory leave (CPL) and On Duty (OD) for faculties
involved in admission work - reg

Respected Sir,

I would like to bring 1o vour kind attention that the following f;

aculty members were engaged in
admis_ﬁion—r_cfulcd work from 29.03.2026 1o 01.04.2026. 1 recognition of their dedication and service. |

kindly request that Compensatory Leave (CPL) be granted for the holidays worked and On Duty (OD) be
sanctioned for the working days.

SLNo. [~ St Name [ B8, g ]

| _‘_Dr. Arivimani.V 29" and 31* March 30" March and 1 April /
DR e — S = R = %
|| 2 | A Parvadhavarthini.T 29" and 31 st March / . 30" March and |+ April 7
L3 | Mr. Vignesh 3lst March  / B 1*" April

Kindly do the ncedful,

Thanking You, s \T-"

: ot
Yours faithfully, \

3 Z04]2024
Head of the e;t[rlrm:nl

(Architecture)



